The Met’s
Window Display Guidelines

Window Displays - East & West Windows on Sprague Avenue
Monday through Friday

Setup - 12:00 PM - 2:00 PM

Takedown - 10:00 AM — 12:00 PM, or during your event

We have two window displays on Sprague Avenue, courtesy of The Met to promote your Event. Please note -
only two window displays are available, so every event can not be guaranteed a window display. Scheduling of
window displays is based on a "first come, first serve" basis. The West Window is approximately 6 ft. high, 9 ft.
across, and 3 ft. deep. The East Window is approximately 6 ft. high, 9 ft. across and 2 ft. deep. Please contact
Michael Smith at 509-227-7404 or Michael@mettheater.com to schedule your display. Set-up times are from
12:00 PM - 2:00 PM - Monday through Friday. Takedown 10:00 AM — 12:00 PM, or during your event. Please,
do not take down other Presenter's window display unless given authorization from The Met.

Please call to confirm date and time before setting up or taking down. Some days we can provide a meter bag to
help with parking. Use your imagination! As long as you don’t put holes in the walls or use a glue gun, you can
be as creative as you like. Depending on the number of events we have for the month, window displays may be
up for a week or longer. Don't' forget to place posters inside of window display so patrons know what your
event is. If you have any questions, please call Michael Smith at 509-227-7404.
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